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JOB DESCRIPTION – OVER THE ROAD FLEET MANAGER
STATUS: Exempt




DEPARTMENT:  Maintenance
DATE: November 2021   

FUNCTION
The Over the Road Fleet Manager is responsible for over the road tractor trailer repairs for the organization.   
ORGANIZATIONAL RELATIONSHIPS

A. The Over the Road Fleet Manager reports directly to the Fleet Compliance Manager.
B. The Over the Road Fleet Manager has no supervisory responsibility.
ESSENTIAL FUNCTIONS AND RESPONSIBILITIES

A. Control maintenance expenditures while maintaining equipment and utilization within industry standards.

B. Administration of the vehicle maintenance program.

C. Manage and authorize outside repairs as deemed appropriate and within reason.

D. Purchase parts/supplies for maintenance in a cost-effective manner. 
E. Negotiate prices, terms, and quality requirements with vendors.

F. Responsible for participating in any special projects directed towards improving the departments productivity, quality, and cost efficiency. Develop relationship with drivers to encourage retention.

OTHER DUTIES

A. Other duties assigned.

MENTAL AND PHYSICAL REQUIREMENTS

A. Excellent interpersonal skills.

B. Ability to solve complex problems.

C. Excellent verbal and written communication skills.

D. Ability to perform assigned duties under frequent time pressures in an interruptive environment.

E. Ability to understand tools and equipment designed for the maintenance of heavy-duty truck and trailer equipment.

F. Ability to lift and carry objects up to 25 pounds.
G. Long periods of sitting.
H. Frequent bending and twisting.

EDUCATION, TRAINING AND EXPERIENCE

A. A High School diploma or GED required.
B. Certified Diesel Mechanic preferred.

C. Experience in cost control negotiations. 

D. Two years of experience in repair of heavy-duty equipment, in a trucking environment required.
WORKING ENVIRONMENT AND CONDITIONS

A. Office environment.

B. Truck terminal.

EQUIPMENT AND TOOLS

Computer



Calculator


Heavy equipment


Mechanic Tools

Telephone



Fax - Scanner 


 

PC software and network

Copy Machine

The specific statements shown in each section of this description are not intended to be all-inclusive.  They represent typical elements and criteria considered necessary to perform the job successfully.  The company recognizes that an individual with a disability may require an accommodation to enable him/her to successfully perform a job function.  Consideration will be given to reasonable accommodations.  This document does not create an employment contract, implied or otherwise, other than an “at will” relationship.


